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PERSONNEL EVALUATION REFCRT

iltems 1 through 6 will be completed by ADMINISTRATIVE OR PERSONNEL OFFICER

1o NAME (Last) (First) (Middle) |2, GRADE |3, POSITION TITIZ
ho OFFICE . STAFF OR DIVISION |BRANCH [ JORPLIL |°F FIELD, SPECLFY STATION ~

5. PERIOD COVERED BY REPORT |6. TYPE OF REFORT - ,
From o [7 mitial [7 Annval /7 specsal

- Items 7 through 10 will be completed by EMPLOYEE

fo List your major duties in approximate order of importance, with a brief description of

each, Omlt miner duties. .

8, List coursos of instruction completed during report period.
Hame of Course location Lemgth of Course _oate Gompdated

[/ Reassignment of Employes /] Reassignment of Supsivisc:
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%. In what tyose of work are you primsrily intcrested?

if differeat from youwr present job, explaln youwr gquelifications (aptitude, Mnowladia.

@ . f}at‘@} N A W NeE R s 5 . s m ~‘;£, &a%i}:'& {‘}i" *2‘:’” (;y.,’;., e v
Approved For Release 2001/05/23 : CIA-RDP80-01826R000400110033-4
€ — e CEEEE— -



*

R

*  Approved For Release 2001/05/23 : CIA-RDP80-01826R000400110033-4

ay—
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Ttems 1 through 17 will be completed by SUPGRVLIGOR

1.

In what vespect :la the employee's performance on present job most noticeably gocd or
outstoniing?

e T

On what aspect of performance should the employec concentrate effort for self
improvement?

Are there other duties which better suit the amployee‘s qualifications? (Recommend
apprepriate reassignment, 1f possible.)

I

In what speciffic ways, other than enumerated above, can the Agency make better use of the
employee, taking into sccount the interests of the Agency as well as those of theamipme?

What training do you recommend for the employee?

If employse’s performance during report pericd has been wmsatisfactory, there is attachad
copy of memorandum to the employee notifying him of hils wnsatisfactory performanca.

it

This Personnel Evaluation Report has been discussed with the employee. Additional
comnents, including comment on Items 7, 8 and 9, are shown below wnder Item 15.

Date Signature of Supsrvisor

I have reviewsd the sbove report. (Comments, if any, are shown in Item 19.)

Date “Signature of Keviewing Offici.i -
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Compents:
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